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Date _____ / _____ / _____


Trimester ______________
Student Name ______________________________________________

I am requesting a grade of Incomplete in the following class:

_______________________________________  
        ____________

Course Title





        Course Code
_______________________________________
Faculty
The work outlined below needs to be completed to receive credit for class.
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________

Student Signature
 
___________________________________


Faculty Signature 

__________________________________


Academic Dean Signature 
__________________________________
Please note that incompletes can impact eligibility for Federal Student Aid. More information can be found in our SAP Policy. For questions, please contact Matt Goldstone (mgoldstone@ajr.edu). 

Incomplete request forms must be emailed to the AJR Registrar, lripps@ajr.edu, by the last day of the trimester.
Please note that there may be a fee to review and grade your work if it is submitted beyond the deadline listed below.
Work submission deadlines:
· All incomplete work from Fall trimester is due on or before May 1.

· All incomplete work from Spring trimester is due on or before September 1.
· All incomplete work from Summer trimester is due on or before January 1.
